                 Tahoe Douglas District

          Employment Application
                                  Tahoe Douglas District

                                          PO Box 1160

                                 Zephyr Cove, NV 89448

                 Phone (775) 588-5641     Fax (775) 588-5642
If you have a disability and believe you require special accommodations during the selection process, please contact the District to make the appropriate arrangements.
Position Applied For:______________________________________________   ( Full Time    ( Part Time    ( Seasonal/Temporary


Please answer each question completely.  Please type or print clearly and legibly.  Applications not filled out completely will not be considered.  Return completed application to Tahoe Douglas District.  Separate applications must be filed for each position.  Photocopies of this application will be accepted with an original signature.  Faxed copies are accepted by the deadline date at (775) 588-5642, with the original application due within one week.  Resumes accepted when attached to a completed application.

Name____________________________________________________Date_______________________________

Address__________________________________________________Email Address _______________________

City _________________________State_______ Zip Code_________Telephone (      )______________________

Social Security Number____________ - ____________ - __________ Cellular Phone (       )___________________


On what date would you be available for work? ______________________________________

Have you received a job announcement for this position?





( Yes
( No

Do you understand the job requirements for this position?





( Yes
( No

Can you perform the requirements of this job with or without reasonable accommodations?
( Yes
( No



Are you at least 18 years of age? 








( Yes
( No

If No, please state your age: _______________________

Have you ever been employed by Tahoe Douglas District?





( Yes
( No

If Yes, state the year employed and department:__________________________________

Do you have relatives employed by Tahoe Douglas District?




( Yes ( No

If Yes, please list name(s), and departments where employed:

Name_________________________Department________________________Relationship___________________

Name_________________________Department________________________Relationship___________________

Are you legally eligible to work in the United States?





( Yes
( No

Following an offer of employment, you will be required to submit verification of your legal right to work in the United States.



Page 1

Tahoe Douglas District Employment Application
Page 2

Tahoe Douglas District Employment Application



Have you ever been convicted of a crime (other than a minor traffic violation)? 


( Yes
( No

If yes, state the date, location and nature of the offense:_________________________________________________________

Have you ever been discharged or terminated from any place of employment?


( Yes
( No

If so, please explain:_____________________________________________________________________________________

NOTE: A termination or a conviction will not necessarily disqualify you from employment.  It will be considered in terms of work to be performed.

List job-related Certificates/Licenses, Registrations or Training related to the position for which you are applying:











Date Completed

_________________________________________________

________________________________

_________________________________________________

________________________________

_________________________________________________

________________________________

_________________________________________________

________________________________

SPEICIAL SKILLS:

List any special skills you possess and/or equipment/tools or office machines you can operate related to this position:

____________________________________________________________________________________________

____________________________________________________________________________________________

Type: WPM________Computer/SoftwareSkills_____________________________________________________



EDUCATION RECORD

Are you currently a student?



(  Yes
(  No

Did you graduate from high school?


(  Yes
(  No

If No, did you receive a GED certificate?

(  Yes
(  No

	    School  
	   Name - Location - Year
	  Units
	 Major Study     
	H.S. Diploma/Degree Earned

	High School

	
	
	
	

	College
	
	
	
	

	Trade/Business


	
	
	
	

	Graduate School
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MILITARY SERVICE

Have you ever been a member of the Armed Forces?





(  Yes (  No

Branch_____________________________Rank________________Discharge Date/Type____________________

Duties:______________________________________________________________________________________

____________________________________________________________________________________________



EMPLOYMENT HISTORY

Provide information regarding all paid, military, and volunteer work within the past ten years.  Describe your current or most recent position first; then list other relevant positions in order, working down from the most recent.  Use a separate block for each position – even if employment was with the same organization.  Use additional sheets if necessary.  Do NOT use references such as “See Resume” in place of completing this section.  Insufficiently completed applications will not be considered. 

Employer:________________________________________________Position:____________________________

Address:_____________________________________________From:(Mo.Yr.)__________To:(Mo. Yr.)________

Starting Salary:_____________ Ending Salary:__________Number of Employees Supervised:_____________

Supervisor’sName/Title:__________________________________Telephone:____________________________

RelatedDuties:________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Reason for Leaving:_____________________________________________________________________________________


Employer:________________________________________________Position:____________________________

Address:_____________________________________________From:(Mo.Yr.)__________To:(Mo. Yr.)________

Starting Salary:_____________ Ending Salary:__________Number of Employees Supervised:_____________

Supervisor’sName/Title:__________________________________Telephone:____________________________

RelatedDuties:________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Reason for Leaving:_____________________________________________________________________________________
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(EMPLOYMENT HISTORY CONT.)

Employer:________________________________________________Position:____________________________

Address:_____________________________________________From:(Mo.Yr.)__________To:(Mo. Yr.)________

Starting Salary:_____________ Ending Salary:__________Number of Employees Supervised:_____________

Supervisor’sName/Title:__________________________________Telephone:____________________________

RelatedDuties:________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Reason for Leaving:_____________________________________________________________________________________


Employer:________________________________________________Position:____________________________

Address:_____________________________________________From:(Mo.Yr.)__________To:(Mo. Yr.)________

Starting Salary:_____________ Ending Salary:__________Number of Employees Supervised:_____________

Supervisor’sName/Title:__________________________________Telephone:____________________________

RelatedDuties:________________________________________________________________________________

____________________________________________________________________________________________

____________________________________________________________________________________________

Reason for Leaving:_____________________________________________________________________________________


May we contact all employers listed?  Yes (   No (  (Attach a list of any exceptions with an explanation).



Please state below any other information that would be helpful in determining your qualifications for this position.  You may include significant accomplishments, previous career highlights, or any other information that is not included in this employment application.

____________________________________________________________________________________

____________________________________________________________________________________

____________________________________________________________________________________ 
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PERSONAL REFERENCES

Give the name, address (home or business) and telephone number of three persons NOT RELATED to you and NOT former employers who have knowledge of your character, work experience, ability and accomplishments.


Name



Address



Occupation


Telephone

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________



ACKNOWLEDGMENTS

Please READ ALL of the following statements and INITIAL EACH to indicate you have read and understand each of the statements.  If you have questions, contact Tahoe Douglas District at (775) 588-5641.

_____ All offers of employment and all information regarding compensation and other terms and conditions of employment will be made in writing.  Verbal statements may not be relied upon.

_____ Employment will be at will unless specifically stated to be otherwise.  “At will” means Tahoe Douglas District may terminate my employment at any time with no advance notice and for any reason or no reason.

_____ This application is the property of Tahoe Douglas District and will become part of my personnel file if I am hired.

I certify that all statements contained on this application are true and correct.  I authorize Tahoe Douglas District to investigate my references and to make an independent investigation of any character, conduct and employment records; including, but not limited to, criminal and traffic records.  I hereby release all employers, schools, or persons from all liability in responding to inquiries in connection with my application.  I understand that any misrepresentation, falsification or material omission of information may result in my failure to receive an offer, or if I have been hired, in my dismissal from employment, regardless of length of employment.   In the event I am employed by Tahoe Douglas District, I agree to comply with all rules and policies.

Signature of Applicant:__________________________________________ Date:_________________________




