TLS Communications Proposal Form

Name: ________________________________________________________

TLS BOD Title or Authorization: ____________________________________

Title of Request: __________________________________________________

Communication Team created piece:         Yes    No

Self-created or committee created piece:     Yes    No

Where Does Announcement Go? Please check one or more formats.

eNews______ Specific Website page ______________ Website News________ 

Facebook Page_________ Facebook Group________Twitter_______

Press Release________ Print Media ___________ Other_______________

Description of PR/Marketing piece: ____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Photos/Video Provided:                 Yes    No

Photos/Video Needed:                Yes     No

Other Additional Instructions/Details: ______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

Desired Publication Date(s) (please allow 2 weeks for proofing): 
Single date_____________________

Phased dates (start with earliest date of each media format [MF] using name of format desired - combine formats if ad and dates are the same.)
MF1 _______________:________________ _________________ ________________ __________________ ____________________ __________________
MF2________________: ________________ _________________ _______________ _________________ __________________ ________________
MF3________________:________________ ________________ ________________
________________ ___________________ ________________

For eNews articles: Please submit articles directly to Christiana Brinton
For all other requests including those involving multiple formats, please submit to Christiana Brinton
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