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Invitation to submit a proposal: The Planning Committee for The Labyrinth Society Annual Gathering is accepting proposals for workshops scheduled to occur before and after the 2018 Gathering. These workshops may be running at the same time as a tour. This international conference will provide participants with an inspirational and educational environment where an exchange of ideas, learning, and networking can occur.

Theme: The 2018 Gathering theme is Bountiful Harvest: Sowing Seeds for the Future. As you consider presentations for this year’s Gathering, allow this theme to inform what you create.
Format: The format for pre and post Gathering presentations may include lectures and experiential workshops. Presentations are typically allotted a 2 or 3 hour time frame. Presenters are encouraged to explore and describe how their presentation specifically relates to the Gathering theme.

Abstracts: As a part of the application process, all presenters will submit a 250-word description (a.k.a. abstract) summarizing their lecture, workshop or poster. Abstracts of selected presentations are published on the TLS members-only website after the event. This provides presenters a way of gaining recognition for their work and offering other TLS members an opportunity to review presentations. Leaders of selected presentations also have the option of submitting a PDF synopsis of PowerPoint slides for publication along with their abstract.
Submission and Blind Review Process: In ‘going green,’ TLS requires proposals to be submitted electronically. All submissions will be reviewed by the Planning Committee. This ensures that selections are made based on the quality of the proposal. A presenter may submit more than one proposal, but only one pre- or post-gathering proposal per person will be accepted. People accepted for Pre- and Post-Gathering presentation slots may submit for Concurrent Session slots if the topic is not a repetition of the pre- or post-Gathering presentation. In addition, conference planners reserve the right to recommend a change in presentation format.

Benefits of presenting at the Gathering: In addition to recognition for presenting at an international conference and the opportunity to publish seminar synopses, presenters also receive an honorarium: $100/hour (US) for workshops and lectures. If there are insufficient registrations to cover the cost of the workshop (presenter compensation plus room costs), the presenter will be given the choice of cancelling the workshop or taking a lower compensation so that TLS breaks even. In the event of multiple presenters for one session, the honorarium will be awarded to the individual designated as the lead presenter. The lead presenter will be the individual who completes and submits the presentation proposal form. It will be up to the presenters to negotiate sharing the compensation.
Conference Registration: By the early bird deadline, presenters must be TLS members in good standing and be registered for the Gathering. Though registration prices vary depending upon location, approximate cost is $700, inclusive of meals and accommodation, plus travel fees. Please consider airfare costs before submitting a proposal in order to better estimate your total expense if accepted.   
Materials and Handouts: Each presenter is responsible for providing all workshop materials and handouts as well as thumb drive with presentation materials in PowerPoint format if necessary. You must provide your own player for music that is not integrated into the PowerPoint Presentation. 
Sales: Sales of goods, including books, CDs, etc., is prohibited in the workshop sessions, and may be done only in the Vendor Area by purchasing a vendor table or offering goods through the TLS Store. 
2018 TLS Gathering: October 5-7, 2018 
Woodstock (Chicago), IL
Conference theme: Bountiful Harvest: Sowing Seeds for the Future
General Instructions
Submission Deadline: January 15, 2018 The Proposal Form must be received NO LATER THAN January 15, 2018. In order to be considered, this form must be completed in full and submitted by email.
1. What constitutes a complete proposal: When presenters have completed the proposal process, they should have submitted: the presentation proposal information and the presenter information, which are both part of this multi-page document.
2. Submitting your proposal: 

a. Please save the document as a separate WORD Document (.doc) or (.docx) renamed in this way:

· “thetitleofyourpresentation_2018PrePostProposal” (example: Labyrinths101_2018PrePostProposal.doc)
b. Attach the document to a single email and send to the Gathering Planning Committee (gathering@labyrinthsociety.org) with “TLS Pre/Post Gathering Presentation Proposal” in the subject line.

Pre/Post Gathering Presentation Proposal Form

Submission Deadline: January 15, 2018
Presentation Information

1. Title of Presentation:

2. Format: Please check one. 
____ Lecture 

____ Experiential Workshop 
3. Presentation Descriptions: 
a.  General Instructions: A small volunteer staff donates time to process your proposal. Please do everything you can to follow these instructions to make their job easier.   

· Word limits are strictly observed. No description beyond stated word limits will be included. 
· Please refrain from using any formatting other than Times New Roman 12 point black font (no bullets, indentations, fancy or colored fonts). 
b. 40-60 word description (max): This is a description of the proposed presentation that will be printed in promotional materials. Imagine your prospective audience reading this synopsis on the Pre & Post Gathering Activity web pages of the TLS website and also in The Gathering program.

c. 250 Word Description (abstract): In 250 words (maximum) please describe your presentation using the questions below as a guide. 
· What is the primary focus of your presentation and how does that primary focus involve, include, and/or use the labyrinth?

· Within your presentation, what activities are offered?  (labyrinth walk? finger walk? creation of a labyrinth? use of a labyrinth design? viewing a DVD or PowerPoint presentation, listening to lecture? small group activity? meditation? other activity?)

· In what sequence will the activities be organized? For instance: Lecture, hands-on, small group activity, followed by reflection time and Q/A? Some other combination?
4. Presentation content:

a. Participant Learning Outcomes/Session Objectives. At the end of this session, participants will be able to:  (list 3 outcomes/objectives).
b. Describe how this presentation relates to the theme and goals of the Gathering. 
5. Experience level of intended audience: Novice___ Intermediate___ Advanced___ All___

6. Preferred maximum number of participants: _______________

7. Have you proposed or presented this session to another group or conference?  ____ Yes ____ No    

If yes, please indicate the seminar or group and when the presentation was made.

8. Equipment/materials/space/room set-up needed. Contact the Planning Committee to explore available options.)
Will you be using a PowerPoint Presentation?  Yes____  No_____
Do you need or will you provide:


Projectors/screens 

Need_____ 


Sound systems 

Need_____ 


Flipcharts/pens provided 
Need_____ 


Computer connection cables 
Need_____ 


Computer


Need_____ 


CD Player or iPod

Must be provided by presenter

Internet access


Need_____



Other___________________
Need_____ 
9. Are you bringing a labyrinth?  Yes_____ No ____  
If Yes:

Type and dimension required _______________________

Are you bringing a labyrinth? Yes_____ No ____  

If bringing a labyrinth, would you be willing to allow another presenter to use your labyrinth? _________

10. Will participants have to pay for supplies/materials in addition to the workshop registration fee? YES / NO    If so, how much? __________________
Pre/Post Gathering Presenter Information

Permission Statement:  By submitting this form you are agreeing to give The Labyrinth Society permission to post the abstract PDF of this presentation, as well as a PDF of any PowerPoint slides made available, on the TLS members-only website. You also confirm authorship of the submitted material and release TLS from any copyright infringement should someone choose to copy and claim the information submitted as their own.  Note: In the event of multiple presenters for one session, the individual designated as ‘lead presenter’ submits this proposal, giving permission on behalf of all group members.

Instructions:

Send this form to the Gathering Planning Committee: gathering@labyrinthsociety.org with “TLS Gathering Presentation Proposal” as the subject. PLEASE NOTE: Notify gathering@labyrinthsociety.org if your email address changes after proposal submission. Please check email regularly. Proposal acceptance and additional necessary communication takes place February 1st through the Gathering start date.  

Presenter information:
Name of the lead presenter: 
Please Note: In the event of multiple presenters for one session, the lead presenter is the individual who completes document #1 [the Pre/Post Gathering Presentation Proposal Form] and is the primary contact with whom the Gathering committee will communicate.

For all presenters supply: Name, address, phone number(s), and email address. 

Brief biography (no more than 100 words) for each presenter, including qualifications to present this topic. This will be subject to editing as needed for publication. 
Please note: Word limits are strictly observed. In order to maintain consistency, only the first 100 words will be used. Please REFRAIN from using any formatting other than Times New Roman 12 point black font (no bullets, indentations, fancy/colored fonts).  
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